Add/Modify Inventory
Items in Vendor
Invoices

On this screen you choose one of the vendor's inventory items and enter the
details with which it goes into the delivery note: quantity, price, discount, batch

and dates.

How to get here: Add or Modify button on the Add/Modify Vendor Invoices

screen.
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[ Elija un ingrediente basico X
Cadigo Descrpcion Unidades Precio 1WA Dezcuento o
F "y
aGu B QUESOS kg [1 ka] 10 o= I \/_/. Aceptar
A0 ACEITE DE QLINA kg [1 kal 10 1 =
A ACEITUMNAS kg (1 kal 10 1
ACH ACEITUNAS HEGRAS ka1 kal 10 0
AGIN AGLA 035 Caja [1 Caja) 10 1
AG AGUA CON GAS Unidad [1 Unidad) 10 1
Ady AJOACEITE ka1 kal 10 1
ALLC ALCACHOFAS kg [1 kal 10 1
AN AMACARDOS ka1 kal 10 1
AP AMNACARDOS PICADDS kg [1 kg] 10 1
AMCH AMCHOA kg [1 kal 10 1
AQL AQUARIOS DE LIMON Caja (1 Caja) 10 DlE‘
Cadigo B arraz opcion por defecto Late
Cantidad nidades F. fabricacidn 060242019 -
Precio @ Unitario = Total F. caducidad 08/03/2013 -
Deszcuento a % £ Almacén Cancelar

List of inventory items

The list shows all the inventory items supplied by the vendor you selected on the

Add/Modify Vendor Invoices screen. The inventory items each vendor supplies are

configured on the Add/Modify Inventory Items screen.

Column What it shows
Code The code of the inventory item.
Description The description of the inventory item.
Units The order units in which the vendor supplies the

inventory item.

Price The price at which this vendor sells you the
inventory item, per order unit.

VAT The VAT type.
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Column What it shows

Discount The discount the vendor gives you.

All these details are also configured in Add/Modify Inventory Items.

Details of the inventory
item in the delivery note

First select in the list the inventory item you want to add or modify in the delivery

note (unless you have a barcode reader). Then fill in these fields:

e Barcode: if you have a barcode reader connected to the computer and
leave the cursor in this field, when you pass the reader over the barcode
of the inventory item it is entered automatically and the corresponding
inventory item is selected in the list. If you tick default option, to the
right of the field, the cursor is placed in this field every time you open the
screen.

e Quantity: the quantity, in the order units the vendor supplies. The

vendor's order units are configured on the Add/Modify Vendors of the

Inventory Item screen.

e Price: the price per unit or the total, whichever appears on the delivery
note. To the right of the field, select the option that applies: unit price or
total price.

e Discount: if the vendor gives you a discount, enter it as a percentage or

in euros and tick the option that applies: % or €.
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Batch: the batch number that appears on the delivery note.

Manufacturing date: the manufacturing date that appears on the

delivery note.

Expiry date: the expiry date that appears on the delivery note.

Stockroom: a field only for customers who have a Head Office and can

choose between several stockrooms.

For the reader to recognise the inventory item, you must first have entered

its barcode on the Add/Modify Inventory Iltems screen.

Buttons

e Ok: adds a new detail line to the delivery note with the configured
inventory item.

e Cancel: closes the screen without saving the changes.
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